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Vision Statement: 
The students at Cosmopolis Elementary will be fully prepared for their 
next educational challenge and for tomorrow’s world. 
 
Mission: It is the mission of Cosmopolis Elementary School to support 
students and help them realize their fullest potential.  Through quality 
education, our students will become problem-solvers and life-long 
learners as we encourage family and community engagement to help 
our students succeed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Cosmopolis School District does not discriminate on the basis of sex, race, creed, religion, color, national 
origin, age, honorably discharged veteran or military status, sexual orientation including gender expression or 
identity, presence of any sensory, mental or physical disability, or the use of a trained dog guide or service animal 
by a person with a disability in its programs and activities and provides equal access to the Boys Scouts of America 
or other designated youth groups. Inquiries regarding compliance and/or grievance procedures may be directed to 
the Title IX/RCW 28A.640 Officer, Compliance Coordinator for 28A.640 and 28A.642 RCW and Section 504 and 
the Americans with Disabilities Act Coordinator, Cherie Patterson at 1439 Fourth St., Cosmopolis, WA  98537 
(360-532-7181.) 

 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=3CQJr9EpOv0_XM&tbnid=4vJaJ8w74EiVpM:&ved=0CAUQjRw&url=http://www.excitingwall.com/school-clipart-wallpaper/&ei=tAKqU67PF8XFoATi04GYBQ&bvm=bv.69620078,d.cGU&psig=AFQjCNG_bt0OgX1j8aYFNpR_JNdNinDcVQ&ust=1403737137762403
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GENERAL INFORMATION 
 

Cosmopolis School District 
1439 Fourth Street • PO Box 479 

Cosmopolis, WA 98537 
(360) 532-7181 

www.cosmopolisschool.com 
  

Office Hours: 8:00 a.m. to 3:30 p.m. 
School Hours:  8:20 a.m. to 2:30 p.m. 

 
STAFF 
 

Mr. Michael Abel Paraeducator 
Mrs. Jami Benn School Secretary 
Ms. Stephanie Black Bus Driver & Paraeducator  
Mrs. Gina Burns First Grade Teacher 
Miss Willa Corbus Fourth Grade Teacher 
Mrs. Stacey Deal Second Grade Teacher 
Mrs. Natalie Duffy Preschool Teacher/Title 1/LAP Teacher 
Mr. Gerald Ford Sixth Grade Teacher 
Mr. Ron Francisco Technology Director 
Mrs. Tamara Helland Counselor/Music/Technology Teacher 
Mrs. Rachel Johnson Special Education Teacher 
Mr. Rod Korst Custodian/Maintenance Supervisor 
Ms. Carrie Lisle School Nurse  
Mrs. Vicky Martin Paraeducator 
Mrs. Jeanette Mitchell First/Second Grade Teacher 
Mrs. Rebekah Moore Kindergarten Teacher 
Mrs. Cherie Patterson Superintendent/Principal   
Mrs. Connie Sipe Paraeducator 
Miss Calli Thomas Physical Education Teacher 
Mrs. Dena Thomas Paraeducator 
Miss Patti Thomas Business Manager/Administrative Secretary 
Mr. Ron Thomas Paraeducator 
Mrs. Stacey Vance Paraeducator 
Ms. Andrea Williamsen Food Server 
Mrs. Jeanne Wiechelman Third Grade Teacher 
Mrs. Debbie Wilson Fifth Grade Teacher 
 

 
Anita Guinn • Speech/Language Pathologist (Anita Guinn Associates) 

L.J. Taylor • Occupational Therapist (Grays Harbor Community Hospital, Rehab Visions) 
Sue Veach-Nugen • School Psychologist (Chehalis-Centralia Cooperative) 

Sara Cavin • Early Childhood Education Assistance Program Liaison (Aberdeen School District) 
Christy Zelepuza • Early Childhood Education Assistance Program Family Service Worker (Aberdeen 

School District) 
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Academic Emphasis 
 
The State of Washington has adopted the Common Core State Standards.  Common Core is a real-world 
approach to learning and teaching.  Developed by education experts from 45 states, these K-12 learning 
standards go deeper into key concepts in math and English language arts.  The standards require a 
practical, real-life application of knowledge that prepares Washington students for success in college, work 
and life.  The outline of the basic goals is as follows: 
 
Common Core provides: 

• Consistent learning expectations for all students. 
• Clear standards that focus on understanding over memorization 
• Emphasis on the critical topics students need to succeed after high school 
• Faster testing results with a better, more focused online assessment system 

 
Washington State Testing Program 
The state testing program is designed to measure student progress.  Results are available to parents.  
Staff is available to discuss with parents the meaning of test results.  We request that parents schedule 
trips and appointments on days and times which will not interfere with testing.  Tests are required in 
second through eighth grade, as well as in tenth grade. 
 
Second Grade 
The Dynamic Indicators of Basic Early Literacy Skills (DIBELS) reading test will be given in the fall.  It is 
scheduled to be administered in September or October to all second grade students. 
 
State Testing Program 
The Smarter Balanced Assessment is a next-generation assessment that accurately measures student 
progress toward college- and career-readiness.  The work of Smarter Balanced is guided by the belief that 
a high-quality assessment system can provide information and tools for teachers and schools to improve 
instruction and help students succeed-regardless of disability, language or subgroup.  This assessment is 
a required test for all students in third through sixth grade.  Tests are given in the spring, and scores are 
returned in the fall. 
 
Graduation Requirement 
Under current state guidelines, students will need to pass required sections of the high school test to 
graduate. 

Requesting Information about Teacher Qualifications 

Parents of students attending a school that receives Title I federal funds under the Every Student 
Succeeds Act (ESSA), have the right to ask for the following information about their child’s teacher. 

• Whether the teacher is certified in the state of Washington to teach the grades and subjects 
he/she teaches 

• Whether the teacher is teaching under an emergency or other provisional certificate 
• The teacher’s undergraduate major/minor 
• Whether the teacher has an advanced degree and, if so, the subject of the degree; and 
• Whether paraprofessionals provide services to your child and, if so, the qualifications of the 

paraprofessionals.  
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If you would like to receive any or all of this information, please contact Cherie Patterson at 360-532-7181. 

Homework 
 
Homework gives students an opportunity to practice good study habits from an early age and to improve 
academic skills.  Therefore, students are expected to complete and return homework that is assigned by 
their teachers. 
 
All students in kindergarten through sixth grade will be using Math Expressions for mathematics and 
Reading Street for the English language arts programs.  These programs contain a homework component.  
Students in all grade levels are expected to complete and return the homework that is given daily.  
Reading Street homework typically involves practicing spelling words or reading stories. 

 
Programs and Services 
 
Accelerated Reader:  All students are encouraged to actively participate in our Accelerated Reader (AR) 
program.  Students read designated library books and then complete tests on the computer.  Students are 
scored on their correct responses.  The computer maintains a record of points which students earn 
throughout the year.  Some teachers require students to read AR books as part of class. 
 
Highly Capable Program:  In order to develop the special abilities of each student, the District offers 
appropriate instructional programs to meet the needs of highly capable students of school age.  The 
framework for the program will encompass, but not limited to the following objectives:  expansion of 
academic attainments and intellectual skills; stimulation of intellectual curiosity, independence and 
responsibility; development of a positive attitude toward self and others; and development of originality and 
creativity. 
 
Learning Assistance Program (LAP):  This program concentrates on working with students have not met 
the state benchmark in reading in grades K-6.  Eligibility is determined by the students’ scores on district 
and state assessments. 
 
Preschool:  Preschool is offered for all students who are identified with disabilities.  There are periodic 
free screenings which are held to identify children who may have qualifying disabilities.  Screenings are 
conducted by the special education staff.  A limited number of ECEAP eligible students may attend 
preschool class.  Community students may also attend preschool.  Out of district preschool students must 
pay tuition. 
 
Special Education:  Students involved with special education have a disability that adversely impacts 
his/her education and requires specially designed instruction.  Students include those with learning, 
sensory, orthopedic, intellectual, neurological, speech, language, and behavioral/emotional difficulties.  If 
you believe that your child has difficulties in any of these areas, contact your child’s teacher or the school 
office at 360-532-7181. 
 
Specialist Classes:  Specialist classes are offered to the majority of students.  These classes may 
include:  Music, Physical Education, Library and Computer Technology. 
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Title 1: Qualified students may receive extra help in math through the federally funded Title 1 program.  
Parents are encouraged to be part of an annual review and design of the Title 1 programs and services.  
Parent support for Title 1 programs is vital to the success of the students receiving help.  Meetings are 
held annually for parents to review the program services and assist in designing revisions for program 
implementation and evaluation. 
  
 Partnership Agreement:  Parents may be asked to sign a Partnership Agreement.  This 
agreement will be handed out in the fall.  It is designed to assist the teacher with reviewing expectations, 
the Common Core State Standards, and parent involvement activities.  The agreement may be used again 
during parent-teacher conferences to facilitate discussion with parents and students about what it takes to 
improve student learning.  It is designed to be signed by all participants.  A signed agreement is a 
requirement for students participating in the Title 1 program.   
 
 

 
 

School Calendar:  A short version of the school year calendar is included in the parent packet sent home 
at the beginning of the year.  Please take note of early release days.  Updates and specific activities are 
listed in the monthly meal menus, www.cosmopolisschool.com or special school bulletins. 
 
School Times 

First Bell:  8:20 AM 
Tardy:   8:25 AM 
School Dismissal 2:30 PM 
Late Start:  10:20 AM 
Early Dismissal 12:15 PM 

Supervision 
The playground is supervised in the morning beginning at 8:10 a.m. Students who eat school breakfast may 
arrive no earlier than 8:00 a.m. 
 
Afternoon dismissal is at 2:30 p.m.  At that time, all “town” students are to go directly home or to their day 
care centers.  There is no supervision after school.  On days when bus students are not riding the bus, they 
must be picked up promptly at 2:30 p.m. 

Traffic and Parking 
Traffic problems are a concern both before and after school.  We urge all parents to use the student-loading 
zone on Fourth Street by the office entrance.  There is no parking or stopping in the painted zone from the 
corner of Third and C Streets to the bus stop.  This area has been marked with yellow paint by the city and 
violators risk a police traffic citation. 
 
Children are instructed to cross the street at crosswalks only. Please help by reinforcing these common 
rules of traffic safety.  We feel that with everyone’s cooperation accidents can be avoided.  
 

http://www.cosmopolisschool.com/
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Students who ride a bicycle to school must ride with regard for stop signs.  A careful biker obeys traffic rules. 
Bicycles, scooters, skateboards, etc. are to be walked while on school grounds and parked in or near the 
bicycle rack or designated area.  
 
Toys from Home:  The school is not responsible for toys or games which are brought from home.  Toys 
and games should be left at home. 

Telephone and Cell Phone Usage 
Student usage of office phones is for emergency use only.  Please ask for permission prior to using the 
phone.  Please make sure students are fully aware of their after school arrangements prior to leaving home 
in the morning. 
  
Cell phones need to be kept out of sight, i.e. in the student’s backpack or locker and turned off during school 
hours. 
 
ATTENDANCE 

 
School Absences and Tardiness 
Attendance has a direct effect on student achievement.  Students who attend regularly and are on time 
have greater success than those who do not.  It is extremely important for your child to attend school.   
 
The school is required by law to submit to the county prosecutor the names of students who have 
unexcused absences.  Under current state law, students who have more than the prescribed level of 
absences may be subject to prosecution.  In addition, discipline or suspension may be imposed if a 
student is routinely absent or tardy. 

If your student has three unexcused absences in one month, state law (RCW 28A.225.020) requires we 
schedule a conference with you and your student to identify the barriers and supports available to ensure 
regular attendance.  The district is obligated to develop a plan that may require an assessment to 
determine how to best meet the needs of your student and reduce absenteeism.   
 
In elementary school after five excused absences in any month, or ten or more excused absences in the 
school year, the school district is required to contact you to schedule a conference at a mutually 
agreeable, reasonable time with at least one district employee, to identify the barriers and supports 
available to you and your student. A conference is not required if your student has provided a doctor’s 
note, or pre-arranged the absence in writing,  and the parent, student and school have made plan so your 
student does not fall behind academically. If your student has an Individualized Education Plan or a 504 
Plan the team that created the plan needs to reconvene. 
 
Not later than the student’s fifth unexcused absences in a month, the school will enter into an agreement 
with you and your student that establishes school attendance requirements, refers the student to a 
community truancy board or file a petition with the Juvenile court, alleging a violation of RCW 
28A.225.010, the mandatory attendance laws. The petition may be automatically stayed and your student 
and family may be referred to a Community Truancy Board, or you and your student may need to appear 
in Juvenile Court. If your student continues to be truant you may need to go to court. 
 
The teacher or school office should be notified a day in advance of a planned absence.  Students who are 
tardy are required to check in at the office before going to class. Students arriving after 8:25 AM will be 
considered tardy. They should also have a note explaining the reason for the late arrival at school.  A half-
day absence will be recorded for students who arrive after 10:00 AM or leave before 1:30 PM.   
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Parents are requested to call the school to inform the attendance person whenever their child is not at 
school.  When a student will be absent, please call the school at 360-532-7181 prior to 9:00 AM.  The 
school office may contact homes to make attendance checks if parents do not call the school. 
 
Early Dismissal or Planned Late Arrival 
If you must remove your child from class during school hours or you know your child will be late, send a 
note to his/her teacher indicating the times the child will not be at school and for what purpose.  Parents 
must check students out through the office before leaving the school and check them in at the 
office upon their return to school in order to ensure the safety and protection of all students.
  
If an absence is excused, the student shall be permitted to make up all missed assignments outside of 
class within reasonable time limits established by the appropriate teacher. 

Release of Students 
If a student must leave school before the end of the regular school day, an adult must meet the student in 
the office and sign him/her out.  If someone other than a parent is to pick up the student, the parent should 
send a note or telephone number where they can be reached to authorize the release. 
 
No student will be released to individuals without parental permission.  Relatives or close friends not listed 
on the emergency contact form must have parental permission to “sign-out” a student.  These procedures 
are closely followed for the protection of all students. 
 
SCHOOL LUNCH & BREAKFAST 

 
Cosmopolis School participates in the National School Lunch and Breakfast Program.  Breakfast and lunch 
are available to all students, and some students may qualify for free or reduced prices for both breakfast 
and lunch.  An application for free and reduced meals is sent home on the first day of school and can be 
picked up in the office any time during the school year.  Some federally funded programs such as Title I—
School-Wide are dependent upon the percentage of the school population that qualifies for free and reduced 
meals.  The school encourages families who are eligible to apply.  All application and identities of students 
are kept confidential.   
 
Students should bring money for breakfast, lunch and milk to the school office before school.  Students who 
arrive without provisions for lunch will be asked to call their parents to bring a lunch or money to purchase 
lunch. 
 

 

Meal Prices 
     Full Price  Reduced  Adult 
Breakfast $   1.25 Free $ 2.00 
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Lunch $    2.80                          $.40(Pre & 4-5-6)  $ 3.50 
              Free (K-1-2-3) 
 Milk $      .35 
 

Student Meal Accounts 
Cosmopolis School utilizes the Point of Sale Food Service Program.  Each student has their own individual 
account, regardless of their status:  full price, reduced or free.  Money sent to school for meals will be placed 
into the student’s account.  As a student enters the meal line their account number is scanned and the 
amount is deducted from the balance.  A note will be sent home when your child’s account is nearing $.00.  
When money is sent, if the account has a negative balance, this will be deducted from the amount and the 
remainder will be the balance available for the purchase of meals. 
 
The electronic system keeps track of all deposits, when your child ate and any time there may have been a 
negative balance.  You may request an itemized statement of your child’s account at any time. 
 

 

Cafeteria Guidelines 
Cooperation from all students is necessary during lunch.  Please understand that it is your responsibility to 
conduct yourself in an appropriate manner as well as assisting in maintaining a clean and healthy cafeteria 
for all.  Students who find it difficult to comply with these guidelines may be removed from eating in the 
cafeteria. 
 

1. Meals are served in the multi-purpose room.  If you would like a small portion or do not want an item, 
please tell the server.  Students are expected to eat their meals.  No trading, giving, or sharing of food 
allowed. 

 
2. Please walk to and from the cafeteria.  Stand in line quietly and wait your turn. 
 
3. Seats are not to be saved.  Sit in the first available seat in your assigned section.  Excluding another 

student from sitting next to you is unacceptable. 
 

4. Students must wait to be excused from the table by the cafeteria supervisor. 
 
5. Please leave your area clean.  You are responsible for the condition of your table and must place 

garbage in the correct container, neatly stack your tray, and leave your eating area neat and clean.  
Any leftover milk is to be poured into the “milk bucket” that is provided. 

 
6. If food or drink is spilled, please report the spill immediately to the cafeteria supervisor. 
 
7. All food and beverages are to be eaten before leaving the table.  Food is not allowed outside the multi-

purpose room. 
 
8. Students must stay on school grounds during lunch.  
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9. When outdoors, students should stay clear of doors or classroom windows where classes are in 

session and enter the office area only to conduct school business. 
 
Weather Related Conditions: 
School Closure or Late Start:  Weather conditions may cause the school to be closed or start late.  Most 
often this would be due to snow or ice conditions on the roads. Information regarding late start or closure 
may be obtained by listening to the local radio stations or television stations.  You may also receive 
updated information by clicking on the link located on the Cosmopolis Elementary School website at 
www.cosmopolisschool.com.  The bus route may be adjusted due to unsafe road conditions. 
 
Parents may also receive up to date information via email or text messaging from FlashAlert.net.  
For information on how to subscribe to this FREE service, please go to www.flashalert.net or 
contact the school office at (360) 532-7181. 
 
Local Radio Stations Such As: 
102.1 FM  94.7 FM/1450 AM  107.9 FM  104.7 FM                              
105.7 FM            101.7 FM/1320 AM    93.7 FM   
 
Television Stations: 
KOMO 4 News  KING 5 News  KIRO 7 News  FOX  Q13 News 
 
 

 
 
GENERAL SCHOOL RULES AND GUIDELINES 

Expectations 
Students are expected to be courteous, respectful, and good citizens while at school.  All behavior that is 
disruptive to the educational process must be avoided. 
 
Students will: 
1. Respect the rights and property of others. 
2. Follow all classroom rules and staff directions. 
3. Use appropriate language at all times. 
4. Avoid fighting and learn to get along with others. 
5. Remove hats, scarves, or hoods while indoors. 
6. Be prepared and on time. 
7. Do their best. 

http://www.cosmopolisschool.com/
http://www.flashalert.net/
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=W_Kp3tuaz7LnBM&tbnid=FKCmWWULNrTgRM:&ved=0CAUQjRw&url=http://www.clipartbest.com/no-school-clip-art&ei=OgOqU9OgJdjdoASbmYKoDg&bvm=bv.69620078,d.cGU&psig=AFQjCNF5BtqpTcZ1zvERKr1G4ffMEW_-Ug&ust=1403737240237848
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Discipline 
Students, your main goal in school should be learning.  Our main goal is to teach you and help you learn 
to your highest level of achievement.  A requirement for learning is that you must be free to Listen, 
Recite, Share, and Concentrate without Interference.  The school should protect your right to this 
condition of learning.  Typically, a student who has a positive attitude, trying his/her best, concentrating 
and working to complete assignments is never in need of discipline.  However, if a student chooses not to 
accept his/her responsibilities or interferes with the rights of others, he/she can expect any or all of the 
following to occur: 
 

1. Verbal Warning 5. Time Out   
2. Parental Contact 6. Detention or In-School Suspension 
3. Loss of Privileges 7. Out-of-School Suspension 
4. Principal Contact 8. Expulsion 

 
If a student is defiant to a staff member OR aggressive toward others OR disturbing the classroom to the 
point that the learning process is disrupted, the following consequences may apply: 
 
1st offense – one day suspension to home 
2nd offense – 3 days suspension to home 
3rd offense – 5 days suspension to home 
4th offense – suspension from school for the remainder of the trimester 
 
Police will be called if a student refuses to obey a major request – two examples: 
 

1. The student is asked to leave the classroom, but refuses to leave 
2. The student is asked to leave the classroom to report to the office, but refuses to leave. 

 
The age of the student will be taken into consideration. 
 

 

Safety 
It is our goal that we provide a safe environment for all students while at school.  The following guidelines 
have been created to assist in this effort. 
 
Students will: 
 
1.  Walk while in school buildings or covered areas. 
2. Leave toys and dangerous articles such as knives and other weapons at home.  
3. Avoid throwing things of any kind other than playground balls. 
4. Avoid tobacco products, illegal substances, or use of non-prescribed drugs. 
5.  Avoid spitting or other unacceptable behavior. 
6.  Stay within the designated play area at all times. 
7. Use playground equipment safely. 
8.  Use restrooms for their purpose and return quickly. 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=yszHTZP1UFTPIM&tbnid=EjJFN3oFOnwWfM:&ved=0CAUQjRw&url=http://www.clipartguide.com/_pages/1386-0804-0812-1826.html&ei=aQOqU8CgFJbfoASM9ILgCg&bvm=bv.69620078,d.cGU&psig=AFQjCNGl33BCF5qfq75Ek4fDe4xrx9SfMg&ust=1403737318847890
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9. Avoid kicking the balls in the covered areas. 
10. Park bikes, scooters, skateboards, etc. immediately upon arriving at school in the bike rack or 

designated area. 
11. Have a clear destination while out of the classroom during class time. 
 
 
 

 

 
 

PLAYGROUND RULES 
 

  DOs       DON’Ts 
 
Use good judgment.     Use poor judgment. 
        
Obey and respect playground supervisor.  Go inside the main building during recess. 
 
Play safely and have respect for others.   Play in front of office doors. 
 
Keep your hands and feet to yourself. 
                                                                                            Use jump ropes on the Big Toy. 
Walk in the covered area. 
 
Get permission to play on the field.   Bring equipment from home for playground use. 
 
Stay under the covered area when   Go near the bike rack during recess. 
it is raining. 
 
Use multipurpose room for drinks and   Play on the Big Toy when it is 
the restroom, in groups of two or less.   wet or icy. 
 
Have fun and let others have fun.   Play dodge ball. 
 

       
 

Playground rules for specific games are posted on the cafeteria windows. 
        

 

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=FPY4KkvtKuNM0M&tbnid=UEkXbkyQRrpMDM:&ved=0CAUQjRw&url=http://classroomclipart.com/clipart-view/Clipart/Black_and_White_Clipart/School/spiral_playground_slide_08_outline_jpg.htm&ei=oAOqU9i2GZTsoASjoYKgDA&bvm=bv.69620078,d.cGU&psig=AFQjCNGZnIFgROlyn_zTCGjnk-MZwDSRrg&ust=1403737366593455


2019-2020 Student Handbook  13 

Dress Code 
Cosmopolis Elementary supports the following dress code that applies during the school day and at after 
school events, on or off campus: 
 
Appropriate dress at school includes clean, comfortable, and modest clothing that does not present a health, 
safety, or a disruptive concern to the educational process.  Inappropriate dress is defined as obscene, sexual 
or sexually implied, drug or alcohol related messages, gang related apparel, or dress which interferes with 
the operation of the school or classroom.  Clothing which exposes the midriff, chest or open back area are 
not allowed.  Skirts or dresses that do not cover the majority of the thigh area are not allowed.  Tube tops or 
clothes that do not cover the undergarments are not to be worn at school. 
 
Another area of concern is appropriate footwear at school.  Students who wear sandals, flip-flops, “heelies” 
(any shoes with wheels) or shoes with high heels or platform soles have a difficult time during PE activities 
or while at recess.  This type of shoe should not be worn to school.   
 
If a student’s clothing is objectionable under these conditions, a staff member will request that the student 
make appropriate corrections. 
 
Health 
Our school nurse serves as a health consultant to students, teachers, and parents.  She also conducts 
screenings for vision and hearing in the school and handles first aid when in the building.  She is typically 
here one day per week.   
 
Illness 
If your child has been ill, he/she needs to be fever-free for 24 hours before returning to school.  
Sending a child to school before they are fully recovered increases the chance of relapse and the spread 
of germs to other students.  Please send your child with a note excusing his/her absence upon return to 
school. 

Immunizations 
Washington State school immunization law RCW 28A.31.118 requires that your child be properly immunized 
in order to attend school.  When you enroll your child at school you will be given a Certificate of Immunization 
form to complete.  Please attach a copy of immunization verification from your health care provider.  
Remember to keep the school informed of updated immunizations as given. 

Student Medication at School 
Under normal circumstances, medication of any kind should be dispensed before and/or after school hours 
under supervision of parent or guardian.  It may be necessary to adjust medication time so this occurs.  If 
medication is required to be given during school hours, state law requires an Authorization for 
Medication at School Request or similar form be completed by a doctor and signed by parent before 
medication is brought or kept at school.  This applies to all prescription and nonprescription 
medications.  A doctor may fax copies of permission forms to 360-532-1535.  If you have questions, please 
contact the school office to discuss this requirement.  
 
The following conditions must be met for prescribed or over-the-counter medications to be given to children 
at school: 
 

1. Medications must be brought to the school office by a parent or guardian, and must be in the original 
container. 
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2. A completed “Physician’s Recommendation to Give Medication” form must be signed by both parent 
and doctor and turned in to the office along with the medication.  This form can be picked up at the 
school or a similar form from the doctor’s office may be used. 

3. “Over-the-Counter” medications need to be handled in the same manner as listed above. 
4. A one-month supply (20 days) may be brought to school. 
5. Medications considered as “controlled substances,” such as Ritalin, Dexedrine, Adderal, etc., needs 

to be counted by staff and parents and recorded on the students’ “Physician’s Recommendation to 
Give Medication” form. 

6. If a tablet is to be divided, please ask the pharmacist to do this for you. 
7. If a medication dosage is changed, a verbal or faxed order will be acceptable until signed 

authorization is received by the school nurse. 
8. School staff may not be able to administer some types of medications. 
9. Parents or guardians may come to school to administer medication to their child.  

  

 

Medical Exclusions 
Students may be excluded from school for a condition listed below.  Exclusion will depend on certain criteria, 
the stage, and/or treatment of the disease.  The exclusion will be determined by the assessment and best 
judgment of the examining health personnel.  The following are examples of disease and medical conditions 
for which a student may be excluded: 
 

Chicken Pox Hepatitis Measles Pertussis 
Rubella Conjunctivitis Impetigo Meningitis 
Polio Scabies Strep Throat Lice 
Nits Mumps Ringworm Fever of 100.4 degrees 

 

Head Lice and No Nit Policy 
Periodic checks will be made by the nurse or designee for head lice and/or their eggs.  General checks of 
the entire school may be made several times during the school year.  Children with either live bugs or lice 
eggs(nits) in their hair will be sent home for treatment and egg removal.  Parents must bring their children 
to the school office following treatment and egg removal, at which time the child must be checked 
before being readmitted to school.  To help prevent the spread of lice at school, parents are asked 
to notify the office if their children have been discovered to have lice. 
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Medical Alert  

Parents should notify the school office when they enroll their child regarding specific medical 
conditions which their child may have.  This will enable the school staff to be better prepared in the 
event of an emergency.  Yearly health status forms will be required and notification of health 
changes throughout the year is appreciated. 

Textbooks and Care of School Property 
Students are provided with textbooks and other educational items.  Each student is assigned numbered 
books and is responsible for the care and condition of the given text.  Loss or destruction of books will result 
in payment to the school.  Please be especially careful in wet weather to protect these items.  Please do not 
write in books except when instructed by the teacher. 
 
In the event that school property is damaged or destroyed through vandalism, restitution and prosecution 
can be expected. 

Safety Concerns and Procedures 

Emergency Drills 
Periodically throughout the year, the students and staff will conduct a variety of emergency drills.  These 
drills are:  Fire, Earthquake, Tsunami and Lock Down.  The purpose of each of these drills is to train the 
student regarding proper safety responses in the event of an actual emergency.  Fire drills call for the 
evacuation of the building, and the earthquake drill requires the students to take cover before evacuating 
the building.  Tsunami drills include the evacuation of the building and seeking higher ground off campus.  
Lock down requires staff to lock all doors, cover windows, and move students to more secure locations in 
the building and evacuate if needed. 
 
Evacuation of the Building and Grounds 
Parent Procedures: 
There may be occasions when students must be evacuated from our school building such as in the case of 
a natural disaster, fire or other emergency.  There is no way to specifically plan for all possibilities, although 
the same general procedures may be followed in each case. 
 
Fill Out the Form: 
At the beginning of each year, parents are asked to complete a form with the names of individuals to whom 
their child can be released in the event of an emergency; make sure this form is filled out correctly and 
updated throughout the year as needed. 
 
Listen to the Radio: 
In the event of an emergency, important information will be broadcast over the local Grays Harbor radio 
stations.  The county has an emergency management plan in place and will use the local radio stations to 
transmit information as needed. 
 
Flash Alert (Automated Calling System): 
Parents may also receive up to date information via email or text messaging from FlashAlert.net.  A form is 
sent home at the beginning of the school year or for information on how to subscribe to this FREE service, 
please go to www.flashalert.net or contact the office at (360) 532-7181. 
 
 
 

http://www.flashalert.net/
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School Website: 
The school has a limited number of phone lines so reviewing the school's website at 
www.cosmopolisschool.com may be a better option.  Updates will be posted on the site.  
 
Who is authorized to remove your children from school supervision? 
If the evacuation of the building and/or school grounds is necessary, children will be released only to persons 
who are listed on the emergency form.  Although, in some cases, certain persons not listed on the form may 
also be allowed to remove your child from school custody if it can be verified that a parent has authorized 
this action. 
 
Picking Up Your Children: 
When a parent or authorized person comes to school to pick up a child, one of two general student checkout 
procedures may be in place.  The procedure used will depend upon the nature of the emergency and the 
most efficient way of dealing with the situation.  Parents or authorized persons should come to the school 
with some form of identification and also be prepared to sign when a child is released to them.   Under no 
circumstances should parents take their children and leave without notifying school staff. 

1. Centralized Check-out or Command Center:  In this case parents will go to a centralized location 
and their children will be brought to them by staff.  The central check out location will be indicated 
by signs or flags. 

 
2. Directly from Teacher/Staff:  If no central checkout or command center has been established, 

students will be released directly to parents by the child’s teacher or supervising staff member.  
Parents should go directly to the teacher if classes are visible outside of the building or to their 
child’s regular classroom teacher if students are still in the building. 
 

Students Walking Home: 
Students may be allowed to walk home if we can verify there is a responsible person at home. 
 
Students Riding Buses Home: 
Students may be allowed to ride the school bus home, but in no case will a student be allowed to go home 
unless a responsible person is at home. 
 
Where will the students be at school? 
Depending upon the nature of the evacuation, students will be moved to the safest location on the school 
campus.  In most cases it is hoped students will be able to remain in their regular classroom.  In other events, 
the grass play ground will offer the best location.  There are some cases in which students will be removed 
from the campus prior to parents arriving.  Students will remain in class or grade groups; they will be kept, 
whenever possible, with their classroom teacher.  The evacuation location is the Cosmopolis cemetery. 
 
If you or an authorized person is not available what will happen to my children? 
Again, the actual response depends on the nature of the emergency.  In no case will a child be left without 
supervision.  We hope that all students will be able to remain on campus.  If that is not possible, they will be 
moved to a central location under the direction of school staff and/or local authorities. 
 
Emergency Communications: 
Often during an actual emergency, communication with the school may be difficult.  Besides typical phone 
lines, information may also be obtained through the school district website, Flash Alert, Grays Harbor 
Emergency Services, or local radio stations. 
 
If you need further information or clarification of procedures contact the school office. 
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Transportation 
The mission of the transportation department is to provide safe and timely bus service to the district’s 
students.  To do this, drivers must be able to concentrate on operating their vehicles in a variety of traffic 
conditions.   
 
 
 
Bus Rules 
 

1. The driver is in full charge of the bus and its passengers.  Students shall obey the driver and/or 
teacher, or other staff member. 

2. Students shall get on and off at the assigned bus stop, unless signed written permission from the 
office is given to the driver.   

3. Students must be at their designated bus stop 5 minutes prior to the scheduled time in the mornings 
and shall be on time to board their bus in the afternoon. 

4. Students may be assigned seats. 
5. Students shall not engage in unsafe acts while waiting for the school bus.  All students who cross 

the roadway will cross at the direction of the driver.  All students who cross the roadway will cross 
in front of the bus at the discretion of the driver. 

6. Students shall not bring hazardous items, including breakable containers, onto the bus. 
7. Belongings shall be kept out of the aisles and the areas in front of the emergency exit doors and 

rear windows. 
8. Ordinary conversations and classroom conduct must be observed.  Students will act with respect 

toward other students, and no form of harassment or bullying will be permitted, in accordance with 
District Policy No. 3207. 

9. Students are to remain seated until permission is given by the driver. 
10. Students will not litter the bus.  Eating and drinking are not allowed on the bus, expect when 

authorized. 
11. No passenger may extend any body part out of the window. 
12. Students causing damage to the bus shall be charged with the cost of the damage. 
13. Electronic devices (cell phones, Game boys, etc.) will not be used on the school bus without 

permission from the driver. 
 
Consequences for Misbehavior 
Students may be disciplined for failure to comply with these rules.  The school bus driver may use various 
discipline procedures on the school bus.  These procedures may include verbal warnings, assigned seats, 
parent contact and suspension of bus riding privileges.  Students or parents may appeal the discipline. 
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Video Surveillance  
The District uses video surveillance for security purposes throughout the District’s campus.  Many cameras 
are able to view locations of the exterior and interior portions of the buildings.  Students and families 
should be aware that the video surveillance system may be reviewed if there are allegations of student or 
staff misconduct. 

Volunteers 
We value parents, grandparents, relatives, and friends who take time to help students in the classroom or 
other areas within our school.  Parents who wish to visit their child’s classroom must contact the teacher the 
day before the planned visitation.  Non-custodial parents must make special arrangements before visitations 
will be granted. 
 
A Yearly State Patrol Background Check is Required.  Parents are encouraged to volunteer at school.  
Parents may volunteer in their children’s classrooms or in other positions at the school and are encouraged 
to share their special talents with all students.  Volunteers and field trip chaperones are required to 
complete an annual Washington State Patrol background check, which must be done every school 
year.  A form is sent home with all students at the beginning of the year.   
 
Also, as a friendly reminder, volunteers must check in at the office before going to the classroom.  We would 
like to invite you, too, to join our long list of volunteers here at Cosmopolis School. 
 
Field Trips:  Classrooms take field trips during the year which are intended to be an educational learning 
experience related to the curriculum.  Students are to demonstrate respect and courtesy to all people 
involved in the activity.  Adult helpers are sometimes needed to help with supervision.  Volunteers are 
normally chosen from parents who have worked with the students in classroom activities and have 
knowledge of the students’ names and teacher expectations.  All adult volunteers on field trips are 
required to have a Washington State Patrol background check before being allowed to attend a field 
trip.   
 
Due to limited space on the bus or in making reservations, volunteers are chosen at the discretion of the 
teacher.  Generally, other volunteers such as grandparents, adult friends, and siblings are not allowed to 
attend.  Adult helpers who do attend do so at the discretion of the teacher and must ride on the school bus 
with the class unless special permission is granted by the principal. 

Confidential Information 
At times addresses and phone numbers are given to room helpers for classroom use.  If you choose not to 
have your child’s address and phone information shared, please indicate this in writing to the office.  The 
office does not release student’s personal information, such as address or phone number, for any other 
purpose. 
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Parent-Teacher Conferences 
Two parent-teacher conferences are scheduled each year.  The dates for these conferences are published 
in the school calendar.  Additional arrangements can be made with a teacher, if needed. 

Food at School 
All food offered on the school campus will meet or exceed the USDA Smart Snacks in Schools nutrition 
standards including: 
• Food brought for celebrations and parties.  The school will provide a list of healthy party ideas to parents 

and teachers, including non-food celebration ideas.  Homemade items cannot be served at school. 
• Classroom snacks brought by parents. 

Invitations and Parties 
Students and parents: Birthday invitations are not to be dispersed at school, UNLESS EVERY CHILD 
in your child’s class is invited.  The school does not give out students’ personal information.  Please do 
not send birthday flowers, treats, or gifts to school; these are best sent or given at home.   

Lockers 
Lockers are available outside of some classrooms.  Items such as clothing, books, and lunches may be 
stored in a locker.  Please do not place valuables such as wallets, money, or jewelry in lockers. 
 
Lost & Found 
If you have lost or found an item, please contact the office.  Clothing items are kept in the “Lost and Found 
Area”.  In the event that found money remains unclaimed, it will be returned to the “finder” at the end of the 
school year.  Stored and unclaimed lost items may be sent to the clothing bank during each school vacation.  
Please write your name inside jackets, umbrellas, notebooks, etc.  This allows items to be easily returned. 

 
 

 
AWARDS 

 
Awards for outstanding performance are given throughout the school year.  These awards include: 
 

Neil Cooney Award – 6th Grade Award 
A monetary award to be used for further education purposes is presented to the top academic sixth grade 
girl and boy and has attended Cosmopolis Elementary from 4th-6th grades. 

Rebekah Award – 6th Grade Award 
A monetary award to be used for further education is presented to the second highest academic sixth grade 
girl and boy and has attended Cosmopolis Elementary from 4th-6th grades. 

Principal’s Achievement Award – 6th Grade Award 
A monetary award for future education is presented to a student who exhibited a positive attitude toward 
fellow students and staff members, who displayed admirable qualities of citizenship, and received above 
average grades. 
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Excellent Attendance Award- All Students 
Students with excellent attendance receive an award certificate as recognition. 

Student Recognition – All Students 
There will be an all school recognition of students related to academic achievements each month. 

P.T.S.O. 
The Parent Teacher Student Organization is a group of caring and devoted people who are engaged in the 
planning and implementation of activities, programs, and purchasing of needed items that benefit our 
students.  Many of these activities could not be possible without such energetic, dedicated, and talented 
volunteers.  We invite all to participate and become involved.  Meeting schedule will be determined at the 
beginning of the school year.      
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After reviewing the 
handbook with your 

student, please sign and 
return the form below by 

Friday, August 30. 
 
 

      Thank you! 
 
 
********************************************************** 
 

ACKNOWLEDGMENT 
 
Parents please sign and return this page by Friday, August 30. 
 
I have read and discussed the contents of the Cosmopolis Student 
Handbook with my child. 
 
____________________   ____________________ 
Student’s Name     Classroom Teacher 
 
____________________   ____________________ 
Student’s Signature    Parent’s Signature 
 
Please note any comments you may have on the reverse side. 
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